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Curriculum Scheduling Support System Manual (For Students)
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1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari. At the top of the screen in the
menu area, there will be a place to enter a user 1D and password to log in but students will not be able to do
SO.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select “English” from
the pull down menu by clicking “B Z&&" located on the top right of the screen. (It is to the right of the Login
button)
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2. Course Searches and Downloading the Course List
Classes will not be displayed just by accessing the website. By specifying the search criteria and clicking the
“Search” button, the relevant courses will be displayed. You can refine your search through the following 8
criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Requisite (Courses belonging to the specified group will be displayed)
Keyword Search (Courses that match with the keyword will be displayed)
Checkbox
O M- 7 32 %5 T Include outline - syllabus” (check if you want to display the outline and
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the syllabus information)
O BB % EE4 x5 For Credited Auditors” (check if you want to display the courses that
allows Credited Auditors to apply)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview
timetable will be displayed.
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Figure 1 The Search Screen
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Search Tips

You have the option to use wild card as a search term for course numbers and instructor’s names.

“? “ represents any single character. If you enter “ S ” to search for an instructor, names that include “ S ” will
come up, such as “Smith” or “Farnsworth”. However, if you search as “ S* ”, only names that start with S will

be retrieved and if you search as “ *S ”, only names that end with S will be retrieved.
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Course Search

1. To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

2. Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “cancel” button at the lower right of the screen.

3. Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx” or

“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the
browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1. For courses that currently have an existing syllabus, the course name will be a link to the syllabus. If you click
on the course name, the syllabus will open in a new tab. (Figure 3).

2. The syllabus that is first displayed is the first version of the syllabus that was finalized. If the instructor has
updated the syllabus since then, a iz TR D > 7 /N 2 % IR, “display latest version of the syllabus” link will
be displayed. Also in the upper right, there is a clip icon that is set to the URL of the syllabus.
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Downloading the Syllabus
1. Click the “download the syllabus” button.
2. The browser will download all the syllabus for all the courses displayed on the screen with the file name

“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)



e - - -
P HEAT ZESERETT ] § AT SEEERT

C' | & https://kdb.tsukuba.ac.jp

v
B[] EMADL S i 2FRT ﬁ

GE70103 X&EHRS A7 LEH

2.0 35k 1- 22F8fA 5.6
FNEHIER L A F L FTEWIBLHE

FHERE
FIFEERD 2 7L EFWROHEPTH BICREL 2 EZETETD.
[
BEERE
=E- =5 =
FE-WHEAE

FOFER S 2 7 4 ORE T 2B RV R ESIC DI A L4
FFER L A T L EER T B0 BEEVI L 10T (RO AR, S5 A MY ERIC DI .

HEsHE

P CRE SR

S (EBOHMIA S FREEOEY) (188 ,78206%5)

- FOSERREE D RRECAL Y AT A DRE(2ZER ~988)
- &R (10:EH)

25 HA IR ERRE

CEM(EBOEHA) (188, 7B206% 5 )

- FOSEIRL AT LBEET (288 ~0EE)

1. ERER

2. wATFT Lt

3. YATLER

JEEFECI0EHED 2

X 3 T N AFIRE
Figure 3 Syllabus Display Screen
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3. Creating a Timetable

You can create a timetable by dragging and dropping each course from the list to the right side of the screen into
the timetable area. You will not be able to save the timetable you have created in the system or edit it at a later
time, but you will be able to save it externally and print it. When you click the “Download Timetable” at the

center bottom of the screen, it will save all the registered timetables.
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Registering the Timetable
1. Please drag and drop that courses you want to take into the timetable area on the right side of the screen.

2. The boxes for the semester - days the courses are held will be colored in on the timetable.



3. When you select the module tab (or the intensive course tab) at the upper center of the screen, you will be
able to check the details of the module (course number, course name, instructor(s), room number). (Figure 4)
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Deleting the Timetable

1. Select the module tab to display the details of the timetable

2. You can delete a course by dragging and dropping the course you want to remove in the lower part of the
status area. When the course appears in multiple areas of the timetable, it will all be deleted no matter which
area you choose to drag and drop

FrEEIR T

1) B TEHO RFEEIX Y m—R) R 27 v 7 LET.

2) 77 U¥N Tkdb_yyyymmddhhmmss.xls) (yy...ss |34 A HEGRY) L5 7 7 A W4 TERRFOFR
H-Exxrrn—RLET.

Saving the Timetable
1. Click the “Download Timetable” button on the lower center of the screen.
2. The browser will download the displayed course list with the file name in the format of
“kdb_yyyymmddhhmmss.xlIs” (yy...sss is year, month, day, hour, minute, second)
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Figure 4 Detail Screen of the Timetable



